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TERMS OF REFERENCE 

Lebanon 

29 January 2026 
Ref# BAD 10-2026 

 

Food Supply 

 

 
Submission Deadline: 15:30 on 12 February 2026 

 
 

 

HO Address: Badaro main street, Mouvement Social Bldg,  

3rd floor – Tel: 961.1.390335/381879 
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1-Introducঞon to Mouvement Social 

 
Mouvement Social (MS) is a Lebanese NGO founded in 1961, working toward sustainable 
development and social jusঞce. Through 12 community centers across Lebanon, MS 
empowers marginalized communiঞes by addressing basic needs and promoঞng socio-
economic development. Its programs focus on educaঞon, child protecঞon, youth and 
women empowerment, and reintegraঞon of vulnerable groups. MS also advocates for 
policies that uphold human rights and community well-being. 
 
Our Vision – A cohesive and harmonious society, built on solidarity among its components, 
capable of managing its resources responsibly to preserve its dignity and rights, without 
compromising the rights and dignity of future generaঞons. 
 
Our Mission – To empower individuals and groups to become acঞve ciঞzens, aiming to 
achieve together a society that is more humane, more just, and more equitable in all its 
dimensions: economic, social, environmental, and poliঞcal. This is pursued by working to 
address the manifestaঞons of backwardness, injusঞce, exploitaঞon and contradicঞons in 
society. 

 

2- Evaluaঞon Criteria and Scoring Methodology 

 
MS is dedicated to conducঞng a fair, open, and transparent procurement process, ensuring 
that all suppliers are evaluated consistently. All submi�ed bids will be assessed based on 
three key weighted criteria: Essenঞal criteria, Capacity criteria, and Financial criteria. 
 

2.1 Essenঞal Criteria 

The Essenঞal Criteria are of criঞcal importance and consist of mandatory documents that 
every supplier must submit. Failure to provide all required documentaঞon will result in 
immediate disqualificaঞon from the tender process.  
 
2.2 Capacity Criteria (60%) 
Capacity Criteria are used to assess the supplier’s ability to meet the operaঞonal and 
logisঞcal requirements of the tender.  
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2.3 Financial criteria (40%) 

Financial Criteria are used to assess the cost-effecঞveness and overall financial 
compeঞঞveness of a bid. This includes evaluaঞng pricing structures, payment terms. 

 

3-Submission 

 Offers must be submi�ed in two separate sealed envelopes as follows: One envelope 
clearly marked "Technical Proposal", containing the Essenঞal Criteria and, where 
applicable, the Capacity Criteria.  
A second envelope clearly marked "Financial Proposal", containing the full financial 
offer.  
Both envelopes must then be placed inside one outer sealed envelope, which should 
clearly bear the tender reference number.  

 The outer envelope must clearly display the Invitaঞon to Tender reference number 
(BAD 10-2026 Food Supply), and must not include any other informaঞon, such as the 
bidder's name or company details.  

 All supporঞng documentaঞon should be labelled and grouped together (individual 
envelopes, stapled etc), and then included in a single sealed envelope as per the above. 

 Working Hours: Monday to Friday, from 8:30 AM to 3:30 PM – Except public holidays. 
 Offer Submission Location:  

-Suppliers must submit their offers to the Center closest to their location (South, 
North, or Bekaa).                                                                                                                                         
-Suppliers located in Beirut must submit their offers to the Head Office (HO) at the 
following address: Badaro main street, Mouvement Social Bldg, 3rd floor – Tel: 
961.1.390335 / 381879. 

4-Point of Contact   

 Any quesঞons or clarificaঞons related to this tender should be addressed via email to: 
Aya Jibai a.jibai@mouvementsocial.org 
& Pierre Ha�ouny p.ha�ouny@mouvementsocial.org  

 The email subject line must clearly state: BAD 10-2026 – Call for Food supply 
 

5-Our Locaঞons   

 The supplier is requested to indicate the specific locaঞons he is able to cover from 
the list of our operaঞonal areas across Lebanon. These locaঞons include Nabaঞyeh, 
Saida, Badaro, Burj Hammoud, Sin El Fil, Jnah, Ghobeyri, Tripoli, Akkar, and Ras 
Baalbeck, Zahle and Majdel Anjar.  
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6-Contract Duraঞon 

 Aim to establish a contract with a minimum duraঞon of one year.  
 A two-year agreement is preferable, as it provides more stability and conঞnuity. 
 

7-Payment condiঞons: 

 Bank check in USD cashed fresh money from the Bank – Banking commission 
(5$/1000) payable by the supplier 

 
Criteria 

                                               
1-Essenঞal Criteria 

 

Quesঞons Yes/No 

 Bidder confirms they are not subject to 
internaƟonal sancƟons or terrorism laws and 
acknowledges Mouvement Social’s right to 
independently verify this. 

 

 Bidder affirms they are legally registered, licensed, 
and authorized to trade with MS in accordance 
with local laws. Required documents include: 

 Owner’s ID                                                            
 هوية صاحب المؤسسة 

 Company RegistraƟon CerƟficate           
 شهادة تسجيل شركة

 Commercial RegistraƟon CerƟficate       
تجارية  اذاعة  

 Food Safety CerƟficate or Equivalent     
سلامة الغذاء أو ما شابه ذلك شهادة  

 
 
 
 
 
 
Bidders to submit copies 

 Bidder agrees to 100% payment within 30 days of 
invoice submission. 

 

 Bidder commits to supplying samples  
 Bidder guarantees the replacement of any items 

that are received damaged. 
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                           2-Capacity Criteria 

 

Quesঞons Yes/No 

Bidder’s ability to provide transportaƟon to all Mouvement 
Social Offices in the region he is applying to (Weightage 5%) 

 

Bidders’ goods quality (Weightage 40%) Regarding the 
samples  

Delivery Timeliness & Capacity (Weightage: 10%) 
Bidder must demonstrate the ability to deliver fresh items on 
Ɵme, including during peak demand periods. 

 

Previous experience with NGOs (Weightage: 5%).        
One recommendaƟon leƩer must be submiƩed.                                             
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                             3-Financial Criteria 
 

Number 
of 

items 

Description 
of Goods 

specifications Dimensions Quantity 

Price in 
USD 

excluding 
VAT 

Price in 
USD 

including 
VAT 

1 
Beef 
shawarma 
sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

2 
Chicken 
Shawarma 
Sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

3 
Crispy 
chicken 
sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

4 
Falafel 
sandwich  

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
     1   وسط

5 
Cheese 
burger 

Standard big 
burger size 

  1     

6 
Chicken 
sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

7 
Potato 
sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

8 
Taouk 
Sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
 وسط

  1     

9 
Kabab 
sandiwch 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
   وسط

1 
    

10 
Sawda 
sandwich 

ᢝ او اسمر   ᢔᣍعر ᡧ ᢔᣂخ
   وسط

1 
    

11 
Halloumi 
Sandwich   

Baguette 
25cm 

1 
    

12 
Sandwich 
Turkey and 
cheese   

Baguette 25 
cm 

1 
    

13 
Tuna 
Sandwich 

  

Sub 
sandwich 30 

cm 
1 

    

14 
Soujouk 
Sandwich   

ᢝ او  ᢔᣍعر ᡧ ᢔᣂخ
 اسمر وسط 

1 
    

15 
Makanek 
Sandwich   

ᢝ او  ᢔᣍعر ᡧ ᢔᣂخ
 اسمر وسط 

1 
    

16 Fajita Sub 
  

Sub 
sandwich 30 

cm 
1 
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17 
Mexican 
Sub 

  

Sub 
sandwich 30 

cm 
1 

    

18 Chicken Sub 
  

Sub 
sandwich 30 

cm 
1 

    

19 Chili Sub 
  

Sub 
sandwich 30 

cm 
1 

    

20 
Chicken 
Escalope 
Sub   

Sub 
sandwich 30 

cm 
1 

    

21 
Philadelphia 
Sub 

  

Sub 
sandwich 30 

cm 
1 

    

22 
Submarine 
Sub 

  

Sub 
sandwich 30 

cm 
1 

    

23 
Francisco 
Sub 

  

Sub 
sandwich 30 

cm 
1 

    

24 Crispy Sub 
  

Sub 
sandwich 30 

cm 
1 

    

25 Hamburger 

  

Standard big 
burger size 

1 

    

26 
Chicken 
Burger 

  

Standard big 
burger size 

1 

    

27 
Mozzarella 
Burger 

  

Standard big 
burger size 

1 

    

28 
Mozzarella 
Chicken 
Burger 

  

Standard big 
burger size 

1 

    

29 
Mozzarella 
Beef Burger 

  

Standard big 
burger size 

1 

    

30 
Grilled 
Chicken 
Burger 

  

Standard big 
burger size 1 
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31 BBQ Burger 

  

Standard big 
burger size 

1 

    

32 
Spicy 
Chicken 

Sub 
Sub 

sandwich 30 
cm 

1 
    

33 Crab Sub 
Sub 

sandwich 30 
cm 

1 
    

34 Submarine Sub 
Sub 

sandwich 30 
cm 

1 
    

35 
Crispy 
Chicken 

Wrap 
standard 

wrap size 20-
25cm 

1 
    

36 
Sejouk 
Wrap 

Wrap 
standard 

wrap size 20-
25cm 

1 
    

37 
Turkey & 
Cheese 

Wrap 
standard 

wrap size 20-
25cm 

1 
    

38 Kafta Wrap 
standard 

wrap size 20-
25cm 

1 
    

39 Picasso Wrap 
Standard 

wrap size 20-
25cm 

1 
    

40 
Swiss 
Mushroom 

Burger 
Standard big 
burger size 

1 

    

41 
Pizza 
Lebanese 

Pizza 25-30cm 1     

42 
 Pizza 
Pepperoni 

Pizza 25-30 cm 1     

43 
Pizza 
Vegetarian 

Pizza 25-30 cm 1     

44 
Pizza Four 
Cheese 

Pizza 25-30 cm 1     

45 
Pizza 
Chicken 
BBQ 

Pizza 25-30 cm 1 
    

46 
Pizza Blue 
Cheese 

Pizza 25-30 cm 1     

47 
Wedges 
Small 

box 
  

1 
    

48 
Wedges 
Large 

box 
  

1 
    

49 
Curly Fries 
Small 

box 
  

1 
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50 
Curly Fries 
Large 

box 
  

1 
    

51 Spring Rolls Per Piece   1     

52 
Kebbe 
lahme 

Per Dozen 
  

1 
    

53 
Rekakat 
jebne 

Per Piece 
  

1 
    

54 Sambousik Per Piece   1     

55 
Mini 
Sandwiches 

Per Dozen 
  

1 
    

56 Mini Burger Per Dozen 
  

1 
    

57 
Greek 
Ceaser 
Salad   

750 ccl size 1 
    

58 
Chicken 
Ceaser 
Salad   

750 ccl size 1 
    

59 Chef Salad   750 ccl size 1     
60 Crab Salad   750 ccl size 1     
61 Tuna Salad   750 ccl size 1     
62 Soft drinks   330ml 1     
63 Soft Drinks   2L 1     
64 Water Small   0.5L 1     

 

 
 
Financial and Technical Offer Guidelines 
 
 The financial offer must be signed and stamped. 
 Only respond to the products and geographical areas where you are able to provide service. 
 All costs should be input in USD, Delivery charge included. 
 


